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Chief Operating Officer 

Location:   Melbourne CBD – or working from home (some flexibility) 

Hours:  15 – 38 hours per week (flexible and candidate dependent) 

Sector:   Not-for-profit 

 

About You 

You are looking for a meaningful way to apply your excellent financial, commercial and operational 

skills into a social purpose environment where your contribution is highly valued, and you can make a 

positive and sustained difference.  

Your skills and background 

You have a successful multidisciplinary background, ideally with strategy, corporate finance and 

investment banking experience.   You are a gun at business strategy, financial modelling, project 

management and execution having led small, time stretched teams to achieve tangible outcomes.   

The not-for-profit world is familiar to you and therefore you understand, through some direct 

experience, its challenges, strengths, and opportunities.  

You have a keen eye for detail, excellent presentation and written communication skills, and are well 

accustomed to self-directed research and establishing effective processes. Technology is your friend 

and you can ‘get on the tools’ due to your high proficiency in developing complex financial models, 

powerful presentations and thoughtful reports.  

Your personality and attributes 

You are known for your authentic, warm, empathetic demeanour and your exceptional listening skills. 

However, you must not be afraid to make tough decisions or have the difficult conversations in order 

to create positive change. You must be comfortable regularly operating in a board environment. 

You have the enviable traits of being part analytical and part creative thinker with a flexible 

management style.  You have a standout ability to build trusted relationships with people of diverse 

backgrounds, reflecting the fact you’re a great communicator, supporter and enquirer.   

You thrive on problem solving, thinking outside the square and have an enquiring mind.  You are a 

self-starter who needs little direction and thrives when working in a fast paced, ever-changing 

environment.  
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A good sense of humour will support these skills and altogether will need to be eagerly applied when 

working alongside the CEO, project teams of Tanarra Capital employees and a voluntary advisory 

board.  

About Tanarra Philanthropic Advisors  

Tanarra Philanthropic Advisors (‘TPA’) was established in 2017 as a member of the Tanarra Group by 

investment banker and philanthropist John Wylie AM and Myriam Boisbouvier Wylie. We exist to 

support social purpose organisations to realise their full potential for the sector they serve. We do 

this primarily on a probono basis.  

WHAT WE DO 

We apply the commercial skills and ideas of some of Australia’s most successful investment minds at 

Tanarra Group, to help charity leaders and boards develop sharper strategy and business models so 

they can achieve maximum impact.  We deliver practical, actionable and impartial advice. We ask the 

tough questions, act as a safe sounding board and provide strategic and financial advice and 

recommendations. 

OUR POINT OF DIFFERENCE 

We're not afraid to ask charities the tough questions or deliver the 'hard to swallow' observations and 

recommendations. We are not looking for ongoing work or contracts. The skill and expertise of our 

team and the broader Tanarra Group is some of the best of its kind, and usually not accessible to non-

profits. 

WHAT WE DON'T DO 

• We don't aim to please; we aim to help. 

• We don't give cash donations or grants. 

• We don't produce detailed management consultant reports. 

• We don't fundraise or seek sponsorship on behalf of charities. 

• We don't do marketing or social media. 

• We don't provide legal or accounting advice. 

• We don't seek to improve an organisation to the detriment of others. 

 

About this Role 

Working closely with the CEO, Lisa Kingman OAM (who is part-time), you will be balancing a mix of 

responsibilities with minimal supervision.  Overall, you’ll be applying your strategic, leadership and 

commercial skills for TPA’s benefit and the organisations they support.  You’ll deliver actual projects 

based on the varying needs of the not-for-profits we help.  You’ll be building strong and positive 

network and stakeholder relationships, while rolling up your sleeves to get stuff done. 

Tanarra Philanthropic Advisors (TPA) responsibilities 

• As a key member of the TPA leadership team, you will play a leading role in developing and 
achieving TPA’s strategy.  

• Apply your commercial and financial skills to deliver strategic and financial advice to not-for-
profits to strengthen both the individual organisations and the sector as a whole.  A range of 

https://tanarra.com/
http://www.tanarraphilanthropic.org/
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examples include developing ‘user friendly’ financial models, assessing board health, 
reviewing strategic plans, analysing business models, or being a sounding board for social 
impact investment pitches.  

• Execute on Tanarra Capital’s efforts to “utilise its team’s expertise for social benefit” and 
build TPA’s brand, both with external stakeholders and staff. 

• Manage the pipeline of opportunities: Source (new projects), screen (inbound enquiries), 
assess and develop/scope pro-bono advisory projects to assist not-for-profit organisations 
and sector wide activities. 

• Deliver advice through ad-hoc interactions, structured meetings with boards and executives 
(inc. board meetings), brief reports, presentations and analysis. 

• Build trusted and respected relationships with stakeholders of the not-for-profit sector 
(philanthropists, charities, sector peaks, businesses, social enterprises) through events and 
general networking to: 

o represent Tanarra Philanthropic Advisors and the Tanarra Group 

o identify deficiencies/opportunities in the sector where we may be able to make a 

difference (keep a finger on the pulse) 

o collaborate with others to enhance our/their offerings 

o build and improve on our own skills, experience, and points of view 

• Contribute to the evolution of TPA’s impact reporting  

• Help to identify and develop new resources/templates for the sector (e.g. templates, 
questionnaires) to support better process and efficiencies in the NFP sector and to reduce 
duplication.  Examples include our Plan On a Page, Board Health Check.  

• Coach and support Tanarra employees in delivery of their TPA projects (including reviewing 
and refining their work, providing a NFP lens and translation of outputs/advice to be more fit-
for-purpose and understandable to the audience) 

 

To express interest 

Expressions of interest in writing please, together with your CV By 25th September. 

To Lisa Kingman, CEO Tanarra Philanthropic Advisors, lisa.kingman@tanarra.com  

Or telephone Lisa to discuss the role on 0419 534 449 

Please let us know if you are looking for a part time or full time role. 

mailto:andrew.king@tanarra.com

